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L. OO0wue MoJI0KeHUus

1.1. Hacrosmee ITonoxenue pa3paboTaHo B COOTBETCTBUHU ¢ DenepaabHbIM
3axoHoM «O6 o6paszosBanuu B Poccuiickoit @enepanmu» Ne 273-®3 ot 29.12.12 ronaa,
HOPMATHBHBIMA M MHCTPYKTHBHO-METONMYECKUMH [OKyMeHTaMu MUHHCTEpCTBa
obpazosanus Poccuiickoit @enepanun, TpymoBoro kopekca PO (nanee — TK P®D),
['paxxnanckoro Komekca P® (mamee — I'K P®), Vcerasa MOYJIOJ "JIIMII" .

JIpITKApUHO.
1.2. Tlomoxenue o HopmaTuBHOM nokansHOM akTe MOVYJIOJ "JIMII" .
Jeitkapuno (mamee - IlomoxkeHwe») yCTaHaBIMBaeT —EIUHBIE TpeOGoBaHU K

HODMATHBHBEIM JIOKAIBHBIM aKTaM, HX IIOATOTOBKE, OGOPMIICHHIO, TNPUHSITHIO,
YTBEPXKIEHUIO, BCTYIUIEHUIO B CHITy, BHECEHHUIO N3MCHEHUU U OTMEHE.
Heo6xomuMocTh pa3pabOTKH HACTOSAILIETO JIOKAIBHOIO aKTa BO3HUKIA C
BCTYIUIGHMEM B CHJIy HOBOTO 3aKOHOJATeNbcTBa 00 00pasoBaHMM, KOT1a B
06111e06pa30BaTeNbHON OpraHU3al[iy BO3HHUKIA MOTPEOHOCTE BHECEHHS U3MEHEHUU U
JONOJHEHUH NPaKTUYIECKH BO BCE JIOKAIBHBIE aKTHI, 8 TAKXKE B IOArOTOBKE HOBBIX.

1.3. Hactosimee IlosoxeHue SBISE€TCS HOPMATUBHBIM JIOKAJIBHBIM aKTOM
MOVY IO "AMII" r. JIeirkapuso (mamee — IMII) u 00s3aTeBHO K HCIOJIHEHHIO
BCEMM YYacTHHKaMH 00pa30BaTeIbHBIX OTHOIIEHHH.

1.4. JloxansHbli HopMaTuBHEIA akrt JIMIII (nanmee — JIOKanbHBIH aKT) — 3TO
HOPMATHBHBI  NPABOBOH  JOKYMEHT, COHEPXXAIUd  HOPMBI,  PErylupyrollue
oGpasoBatensHsle oTHomenus B JMIIl B mpexenax CBOeH KOMIETCHLMH B
COOTBETCTBMM C 3aKOHOaTenbCcTBOM Poccuiickon @enepanuu, B IOpPSIKe,
ycTaHoBieHHOM YcTtasom JIMIIL. ‘

1.5. JloxameHsle akTei JMIII peiicTByeT TONBKO B TIpeleax JIaHHOH
00111e06pa3oBaTeIbHON OPraHU3alliy U He MOTYT PErylIupOBaTh OTHOLICHHA BHE e,

1.6. JlokaipHBIE aKThl H3MAOTCS IO OCHOBHBIM BOMNpPOCaM opraxmsarmu u
ocyInecTBIeHHs 06pazoBaTenbHON Aearensroctd IMILL

1.7. JlokaJbHBIE aKThl, COOTBETCTBYIOIIHE BCEM TPeOOBAHMUSIM 3aKOHOJATENbCTBA
P®, sBNsOTCS 06S3aTeIBHBIME K MCTIONHEHHMIO BCEMH YYaCTHUKaMU 00pa3oBaTe/IbHbIX
OTHOIIICHUH.

1.8. HopMbI JOKalbHBIX aKTOB, YXYALIAIOMINE IIOJNIOKEHUC 00y4Jaroumxcs UiH
pabotaukos  JMIIl 1o  CpaBHEHHIO  C  MOJIOKEHHEM,  yCTAHOBJICHHBIM
3aKOHOJATEHCTBOM 06 00pa3sOBaHMH, TPYIOBBIM 3aKOHONATENbCTBOM JIHOO MPUHATHIE
C HapylIeHWEM YCTAHOBIEHHOTO IIOpsIKa, He NMPUMEHSIOTCA M IOANEXAT OTMEHE B
pamkax gestensaocTd JIMIIL

1.9. Jloxanpasie akTsl JMILI yTpaumBaroT cuiy (IOTHOCTHIO WM B OTIAEIBHOHU
YacTH) B CIEAYIOIIUX CIIydasX:

BCTYIJIEHHE B CUITy aKTa, IPU3HAIOIIETO JaHHBIA JOKAIBHBIN aKT YTPATUBLIAM CHITY;
BCTYIIEHHE B CHIIY JIOKQJbHOTO aKTa OOIbIIeH IOPUIMIECKON CHJIBI, HOPMBI KOTOPOTO
IIPOTHBOPEYAT ITOJIOXKEHHUAM JaHHOTO JIOKAJIBHOTO aKTa,
IpHU3HAHKE CYIOM HIM WHBIM YIIOJTHOMOYEHHBIM OPraHOM roCyJapCTBEHHOM BIAcTU
noxaneHoro akta JIMIII mpoTuBopedaInyuM JIeHCTBYIOIEMY 3aKOHONATC/IECTBY.

1.10.. JTJoxampubli akt JIMIII, yTpaTUBIIANA CHITy, HE MOMJIEKUT UCIIOTHCHUIO.



II. Ilenn u 3aga4u

LensAMH ¥ 3aqa4yaMu HacTOSIIETo [1oioxeHre SBIIAIOTCS:
CO3/aHMe €IUHON U COrTaCOBAaHHOM CHCTEMBI JIOKAJIbHBIX aKTOB JIMIII;
obecriedeHre TPUHIMIIA 3aKOHHOCTU B HOPMOTBOPYECKOH AeATENBHOCTH JIMILI;
COBEpIIIEHCTBOBaHMUE IIpOIlecca MOATOTOBKH, ohOpMIIeHUS, NIPUHATHASA U pealu3alun
JIOKaJIbHBIX aKTOB;
NpeNoTBpalleHre TyOIMPOBAHIS PErs /IAPOBaHUS OOIECTBEHHBIX M 00Pa30BaTENbHBIX
orHomennit B AMIIL

II1. Buab! JIOKAJbHBIX aKTOB

3.1. B coorBercTBuu ¢ VYcraBoMm gestenpHOCcTh JIMIIL perimaMeHTHPYETCS
CIeIyIOIMMH BHIaMH JIOKANbHBIX aKTOB: IOJIOKEHWS, ITOCTAaHOBJICHMA, PEIICHUA,

IIPHUKa3bl, pacnopsKCHU A, HUHCTPYKIIHHU, JOJDXKHOCTHEIC HUHCTPYKLMH,
ImpaBujia. HpeI[CTaBHeHHBIfI nepe4YeHb BHUJIOB JOKaJIbHBIX AakKTOB HE ABJACTCA
NCYCPIIBIBAIOIINM.

3.2. Jloxansasle aktsl JMIIl MOTyT GBITH KIaCCU(QUIMPOBAHEL

a) Ha TPYIIIBl B COOTBETCTBHY ¢ Komnerenuuer JIMIII:
JIOKaJIbHBIE aKThl OPraHU3aIllMOHHO-PACIIOPSAUTENBHOIO XapaKTepa;
JIOKaNbHBIE AaKThl, PErJaMeHTUPYIOIIME BOIPOCH OpraHW3aliy 06pa30BaTENLHOrO
poLecca; ,.
JIOKATbHBIE aKThl, PErNAMEHTHPYIOLINe OTHOIIEHHsI pabOTOxaTeNs ¢ pabOTHUKaMHU H
OpraHH3aIHUI0 YUeOHO-METOMIECKON paboThI;
JOKANBHBIE aKTBl, PErJaMEeHTHPYIOIIHE IeATENBHOCT OPraHOB CaMOYIPABICHHUA
JMIIL;
JTOKaJbHBIE AaKThl, periaMeHTUpylollne aJAMUHMCTPAaTHUBHYIO U (bHuHAHCOBO-
XO35HCTBEHHYIO AEATENIbHOCTD;
JOKaJbHbIE aKThl, 00ECIIEUYNBAIOIINE BEIEHNE JI€JIONPOU3BOICTBA.

0) 1O KPUTEPUAM:
[10 CTENEeHH 3HAYUMOCTH: 00s3aTebHbIe i HeoOsA3aTeIbHbIE;
1o cepe AeHCcTBIS: 00IIEro XapakTepa U CHENHalIbHOr0 XapaKTepa,
0 Kpyry JHI: pacIpOCTpaHsIomuecs Ha BCeX pabotaukos JMIII wu He
PACIPOCTPAHSIONINECS Ha BCEX PAOOTHUKOB OpraHu3aliy;
Mo croco0y MpPUHSATHS: NPUHAMAaeMble PYKOBOIHUTENIEM JIMIIl eguHONMYHO |
NpUHHMAaeMEle C Y4eTOM MHEHHs IIPeJCTaBHTENBHOrO  OpraHa  ydacTHHKOB
06pa3zoBaTeNbHBIX OTHOLIECHUH;
10 CPOKY AEHMCTBUS: MOCTOSIHHOTO NeHCTBHSL U OECCPOUHBIE C OMPEACTCHHBIM CPOKOM
JIEUCTBUS;.
110 CPOKY XpaHeHWs: IIOCTOSHHOTO XpaHEHHs , 75 JIeT U ApyTHe.

IV. Ilopsiiok MOATOTOBKH JOKAJTbHBIX aKTOB

B JIMIII ycranaBinBaeTCs CIIeyIOIIU i TOPSIOK IIOATOTOBKY JIOKAIbHBIX aKTOB:
4.1. IHUIIMaTOpPOM MOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITE:



YUpEIUTEID;

OpraHBI YIPABJIEHUS My3bIKaTbHBIM 00pa30BaHAEM;

amvunuctpanus JMII B nuie e€ pyKOBOAUTEILS, 3aMecTHUTeNIel PyKOBOIUTEI;
OpTraHbl NOCYapCTBEHHO-00IIIECTBEHHOTO YIPABICHNA JIMILI;

cTpyKTypHOe noapasaenenne JMIIL

y4aCTHHKA 00pa30BaTeNbHbIX OTHOIICHHH.

OCHOBaHHEM [UIS TIOTOTOBKM JIOKATGHOTO aKTa MOTYT TaKKe SBJIATHCS M3MEHCHH
B 3aKoHOHaTelbcTBe P® (BHeceHHWE HM3MEHEHHH, H3JaHhe HOBBIX HOPMaTUBHBIX
IIPaBOBBIX aKTOB).

4.2. TIpOEKT JIOKAJIBHOIO aKTa FOTOBHUTCS OTACIBHBEIM pabOTHUKOM HJIM TPYIIION
pabOTHHUKOB TI0 TIOPYYEHHIO PYKOBOIUTEIS JIMIII, a Take OpraHoM CaMOyIPaBICHHU
JIMIII, KOTOPBIA BBICTYTIHII C COOTBETCTBYIOIIEH MHALUATUBON.

4.3. TIOATOTOBKA JIOKATBHOTO aKTa BKIIOYaeT B CeOst H3ydeHue 3aKOHONATEIbHBIX 1
MHBIX HODMATHBHBIX aKTOB, JoKaiubHbIX akToB JIMIII, periaMeHTHpYIoNmX  Te
BOIPOCHI, KOTOpBIE IIPEANONAraeTCs OTPA3UTh B IPOCKTE HOBOTO aKia, U Ha JTOU
OCHOBE BBIOOD €ro BHJIa, COJAEPIKaHNUs U NPETICTABICHHE €10 B UCEMEHHON QopMe.

4.4. TlogroToBka HamboJjiee BaXKHBIX JIOKAJIbHBIX aKTOB (ITPOEKTOB  PeIeHUH
coOpaHuii, MEICOBETOB, OPraHOB CaMOYIPABICHHUA, IPUKasoOB, TIOJIOKEHHM, TPaBUI)
JIOJDKHA OCHOBBIBATHCS Ha pes3yJbTarax aHajiu3a OCHOBHBIX CTOPOH JEeATEITBHOCTH
JIMILL, TeHzeHmuit €& PasBUTHS U CIOKHUBIIEHCS CUTYaLHH.

4.5. Tlo BompocaM TpueMa Ha paboTy, MepeBOJIOB, yBOJIbHEHUH, TPETOCTaBICHHS
OTIIyCKOB, TOOLIPEHHH WM NPHUBIEUYEHHUT COTPYAHMKOB K IUCLMITIMHAPHON WU
MaTepHajlbHON OTBETCTBEHHOCTH MU3/IAI0TCs IPUKA3bI, B cooTBeTcTBUU ¢ TK PO.

4.6. TIpOoeKT JOKaJIBHOTO aKTa TIOUTEXXHUT 00S3aTEIbHON IPaBOBOW IKCIEPTU3C U
IpoBepKe Ha  JIMTEPATypHYIO  TPaMOTHOCTB,  KOTOPBIC nposomstes  JAMIL
caMOCTOSTEIRHO TUOO ¢ yU4acTHeM IPUBICUSHHBIX CIICTIMATMCTOB. JloKanpHBIM aKT, HE
MPOIIE/IINIA IPABOBYIO SKCIIEPTHU3Y, HE MOIEKUT PaCCMOTPEHHIO 1 MIPUHATHUIO.

4.7. TIpOeKT JIOKaJIbHOTO aKTa MOXKET GBITH IIpeCcTaBieH Ha obcyskneHne. PopMbl
TIpeICTaBICHUs i OOCYXASHUS MOTYT OBITH pa3IMYHBIMHU, HAIPEMeEp, PasMCIICHHE
[IDOEKTA JNOKAJIBHOrO aKTa Ha MH(OOPMAIMOHHOM CTEHIE B MECTE, JIOCTYIHOM IS
BCceoOmero  OGO3peHHMs, Ha  IIKOIBHOM  CaiTe,  HANPaBjCHHME MIPOEKTa
3aMHTEPeCOBAHHBIM  JIMIAM,  IPOBEJEHHE  COOTBETCTBYIOLICTO coOpanust ¢
KOJIJIEKTUBHBIM 00CY K I€HUEM IPOEKTA JIOKAJIBHOTO aKTa ¥ T.x.

4.8. TTpy HEOOXOAMMOCTH JIOKJIBHBIA aKT MPOXOIUT HPOUEAYPY COIJIACOBAHUA.

4.9. Cpokd MW TOpSIOK pa3paboTKM IIPOEKTa JIOKAILHOIO aKTa, IOPSIOK €Tro
COIrTIACOBAHMS YCTAHABIMBAETCA JIOKAIBHBIM aKTOM IO BEICHUIO ZIEJIOMPON3BOJICTBA B

JIMIII.

V. IopsaoK NPHHATHS H YTBEPKICHHs JIOKAJILHOI0 aKTa

5.1. JIOKanbHBI aKT, MPOMENIIMN [IPABOBYHO M JUTEPATypHYIO SKCHEPTHSY, a
Tak)Ke MPOLEAYpy  COTTAcOBaHWsS,  MOMNEXUT — IPUHATHIO U YTBEPXKIECHHIO
pyxosozurenaeM JIMIII B COOTBETCTBUU C Vcrasom JIMIIL

51. JloxampHele akTel JMIIl MOTYT NpPWHHUMATECS DPYKOBOIMTEINCEM, o0IIMM
coOpaHueM TPYIOBOTO KOJIICKTHBA, COBETOM TPYJIOBOTO KOJUIEKTUBA, NEIArornieckuM




COBeTOM, MeTOANYEeCKHM COBETOM, OpPraHOM  TOCYAapPCTBEHHO-OOIECTBEHHOIO
yOopaBieHus Jub0 HMHBIM _opraHoM camoynpaeinenus JIMII,  HangeneHHBIM
TOJTHOMOYHMSIMH 10 MPHHSATHUIO JOKAJIbHBIX aKTOB B COOTBETCTBHMHU ¢ ycTaBom JIMIII —
110 MpeIMeTaM UX BEJIeHUs ¥ KOMIIETCHITUH.

5.2. Tlpu NpHHATHHE JIOKAJIbHBIX AKTOB, 3aTParMBAIOMIMX MpaBa OOy4arolIuXcd,
VUIHTHIBAETCS MHEHHE COBETOB 00yJarOLIMXCs, COBETOB POAUTEIICH, PEACTABUTEIBHBIX
OpraHOB 00YYarOIIUXCA.

5.3. He mnoxnexar NPUMEHEHHIO JOKAJIbHBEIE AaKThl, yXyAIIAIOIIHAE IIOJIOKEHNE
paOOTHHKOB TI0 CPaBHEHHIO C TPYAOBBIM 3aKOHOAATEIBCTBOM, KOJUIEKTHBHBIM
JIOTOBOPOM, COTTIAIICHUSIMH, a TaKXKe JIOKalbHblE aKThl, IPUHATBIE C HApyIICHUCM
TOpAZIKA yUeTa MHEHHUS [IPEICTABUTENFHOIO OpraHa pabOTHUKOB.

5.4. Ilpomenummii mnpoulexypy NPHHATHASA JIOKATbHBIH aKT  YTBEPKIAETCS
pykosomurenem JIMIIL Tporeaypa yTeepkaenus ohopMIsLeTcs 1100 MOIMUCHIO, IHO0
npukazoM pykosoautens JIMIIL

5.5. JIOKaJIbHBIA aKT BCTYNaeT B CHJIy C MOMEHTa, yKa3aHHOTO B HeM, JHOO, B
Cllydae OTCYTCTBHsS TAKOTO yKa3aHHUs, IO MCTEYEHWH 7 KaJCHIAPHBIX THEH C NaThl
IPUHSTUSI TaHHOTO JIOKAJIBEHOI'O aKTa.

JlaToli TpHHSATHS JIOKAIFHOTO aKTa, TPEOYOIIEro yTBEPXKIACHHA PyKOBOIUTCIEM
JIMIII, siBrisieTcsi JaTta TaKoOTo yTBEPKICHUS.

5.6. Ioce yTBepIKAEHHS JIOKAJIBHOIO aKTa IIPOBOAUTCS MPOLEAypa O3HAKOMIICHUSA
C HAM YYaCTHMKOB OOpa30BaTeNbHBIX OTHOIICHUH, Ha KOTOPBIX PacCIpOCTPAHIIOTCA
[IOJIOKEHUS  JAHHOTO  JIOKQJIBHOIO  aKTa. O3HaKOMJIEHHE C;.  JIOKAJIBHBIM
aKToM O(QOpMJISIETCS B BHIE POCIMCH O3HAKOMJIIEMBIX JIMIl C YyKasaHWEM JaThl
O3HAKOMJIEHHSI MO0 Ha CaMOM JIOKQJbHOM aKTe, JMOO Ha OTACNbHOM JIMCTE
03HAKOMJICHHS, IPUIaraeMbIM K HEMY, IH0O B OTIETbHOM XypHaJe.

VI. OdopmieHne J0KaJILHOI0 aKTa

OdopmiteHre JTOKAIBHOTO aKTa BBHIMOJHACTCS B COOTBETCTBHM C TpeOOBaHUAMHU
«[OCyIapCTBEHHOM  CHCTEMBI JOKYMEHTAIHOHHOrO — OOCCIeUeHHs  yNpAaBJICHMUS.
OcHoBHBIe ToONOkeHus. OOmme TpeboBaHMS K [JOKyMeHTaM M Clyx0am
JOKYMEHTAIIOHHOTO 0GeCedeHHs», a TakKe HopMaMH «Y HUGHUIHPOBAHHOH CHCTEMbL
JIOKyMEHTallMK. YHUOQHUIMPOBaHHas CHUCcTeMa OpraHMU3alHOHHO-PACTIOPAIUTENTBHOM
noxyMenTanuu. Tpe6oBanus k opopmnenuo nokymentos. 'OCT P 6.30-2003» (yTB.
[MocranosnerneMm occrapmapra Poccum ot 03.03.2003 N 65-ct «O TpUHATHU H
BBEJICHMM B JeHCTBHE rOCyIapcTBeHHOro cranmapra Poccuiickoit @enepaimmy). Hpu
3TOM:

6.1. CTpyKTypa JIOKaIBHOTO aKTa JOJDKHAa OOecreduBaTh JIOTMYECKOE pasBUTHE
TeMbl IIPABOBOTO perynmpoBaHus. Ecim TpebyeTcs pasbsCHEHHE LeNeld U MOTHBOB
IIPUHSATHS JIOKAIBHOTO aKTa, TO B MPOEKTE JaeTCsl BCTYNUTEIbHAs TacTh — npeaMOyJa.
[Tos10XeHUs HOPMATHBHOTO XapaKTepa B IpeamMOyJTy He BKIIOUalOTCs.

6.2. HopMmaTuBHBIE MpEANHCaHHS OQOPMIAIOTCS B BHAE IYHKTOB, KOTOPBIC
HyMepyIOTCsi apaOCKUMH IU(PpaMy C TOYKOH U 3aT0JI0OBKOB HE UMEIOT. [TyHKTBI MOTYT
MOIpPa3eNaThcs Ha MOJIYHKTHL, KOTOPEIE MOIYT MMETh OYKBEHHYIO HIIHA A (GPOBYIO
HyMepaiulo.



6.3. 3HauWTENbHBIE 10 O0BEMY JIOKaJIbHBIE aKThI MOTYT ACJIUTHCS Ha TJIABBI,
KOTOpPbIE HyMEPYIOTCSI PUMCKAMHU IIUPpamMy ¥ HIMEIOT 3ar0JIOBKH.

6.4. Ecy B JIOKATGHOM aKTe NPUBOMASATCS TaOMUIbl, rpaduKH, KapTbl, CXEMBI, TO
OHH, KaK MPaBHWJIO, JOJDKHBI OQOPMIIATECS B BHJE NMPHUIOXKCHHUH, a COOTBETCTBYIOIINEC
IIyHKTBI aKTa JOJDKHBI IMETh CCBIIKH Ha 3TH IPHIIOKEHHS.

6.5. JIoKanbHBIA aKT C IMPHIOKEHUSMH IOJDKEH HMMETh CKBO3HYIO HYyMEpaIMio
CTpaHHUILI.

6.6. JIOKanbHBI aKT wW3JIaraeTcsi Ha TOCYIapCTBEHHOM sA3bIKe PO W NOIKEH
COOTBETCTBOBATh JIATEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JIOKQJIbHOTO aKTa JOJ/DKHa OBITh JIOTUYECKH 000CHOBaHHOM,
OTBEeYaOIIeH TIe/IAM 1 3a1a4aM [IPaBOBOTO PETYIMPOBAHKS, a TaKkKe 00ecTe nBaroNIeH
JIOTUYECKOE Pa3BUTHE U IPaBUIBHOE IIOHUMAaHNE JTaHHOTO JIOKAIBbHOTO aKTa.

6.8. B JOKagbHBIX aKTaxX [JaloTCi ONpeleieHus BBOAUMBIX IOPUIUYICCKUX,
TEXHHYECKUX M JAPYIWX CHElUalbHBIX TEPMUHOB, €CIM OHH HE ABJAIOTCA
OOIIEU3BECTHBIMHA M HEYIOTPeOIseMBIMY B 3aKOHOIaTeNbCTBe Poccuiickoi denepanuu
U PETHOHAIBHOM 3aKOHOIATEIbCTBE.

6.9. He nomyckaercs IlepeluiChIBaHMe C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO
JeJaeTcs B OTCHUIOUHOU (opMme.

VII. OcHoBHbIe TPeOOBaHHSA K JIOKAJbHBIM aKTaM
Jloxanpasble akThl JIMIII 1OomKHBI COOTBETCTBOBATE CIIEAYIOIINM TPpeOOBaHUAM:

7.1. Ionoscernue

NOIKHO COIEepXaTh CIeAyrolue oOs3aTeNbHbBIE PEKBH3UTBL OOO3HAUEHHME BHZA
JTOKaJBLHOTO aKTa, ero HauMeHOBaHWe, I'pUMBI: IPHUHATO, YTBEPXKIACHO, COTIACOBAHO;
PETHCTPALMOHHBIA HOMED, TeKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHMIO; OTMETKY O
HAJUYMH IPUJIOKEHUS U COrTIacOBaHUS.

7.2. IlIpasuna

MOJDKHBI COJEpKaTh CIemyrolue o0sg3aTeNbHbIe PEeKBH3MTHI: obo3HaueHrne BHUA
JOKaJBHOrO aKTa; ero HauMeHOBaHWe, TIpHGBl TPUHATHA W  YTBEPKACHUA,
TEKCT, COOTBETCTBYIOILHM €ro HaUMEHOBAHHWIO;, OTMETKY O HaJW4IM{ IMPHUIIOKCHH,
peTUCTPalliOHHBINA HOMEP.

7.3. Hncmpykuyuu

JOJDKHBI COZIEpIKaTh CIEHYIOIHe 00s3aTeNlbHbIe PEKBU3UTHL: o003HaUYeHne BUIA
JTOKAJIBHOrO aKTa, ero HauMeHOBaHWe; TIPHU(MBl NPUHITUS U YTBEPXICHUS; TEKCT,
COOTBETCTBYIOIIMM €ro HANMEHOBAaHWIO; OTMETKY O HaIMIUM HPHJIONKCHUA,
PETUCTPALIMOHHEIA HOMEDP.

7.4. Ilocmanoenenue

JOJDKHO COJepKaTh ClIeAyIOIIue O0sf3aTe/bHbIe PEKBU3UTHL o0o3HaueHne BHJA
JTOKAJIBHOTO aKTa, ero Ha¥WMEHOBaHWe, MeCTO ¥ Jary TPUHATHA,  TOKCT,
COOTBETCTBYIOIINY €r0 HaMMEHOBaHUIO; TOJKHOCTB, bamMiTHo, THALIHUAJBL ¥ TTOIIHUCH
JIMI1a, BBIHECIIETO TIOCTaHOBIIEHNE; OTTUCK II€YaTH.

7.5. Pewenusn



JOJDKHBI COIEPXKaTh CIEAyIOIIHe 00s3aTelbHble PEeKBU3UTHI: 0003HAYeHWE BHIA
JIOKaJIBLHOI'O aKTa; MECTO U JaTy MPUHSTHS, TEKCT, JOJDKHOCTH, (aMUITHIO, WHUITHAIEI |
IIOJIIKCE JIUIIA, IPUHSBIIETO pellieHrne, OTTUCK MeYaTH.

7.6. Ilpukaszer u pacnopasxcenus pykoomgutens JIMIIl nomKHBI comepkaTh
cleqyrolye o0s3aTenbHble PEeKBU3UTHI: O0O3HAUYCeHHE BHIA JIOKAJTHHOTO aKTa U €ro
HaVMEHOBAaHWE; MECTO W [aTy IPUHATUSA, PErUCTPAllMOHHBIA HOMEp,  TEeKCT,
JOJDKHOCTh, (DaMUIIMIO, WHUIMANBl W Tmoanuch pykoBomutens JIMIII. Ilpwkaser u
pacropsDKeHUs BBIOTHAIOTCS Ha Omanke JIMIII.

7.77. Ilpomokonst u akmel

JIOJDKHBL COAEp)KaTh CIeAyrole o0s3aTelbHble PEeKBU3UTHI: 00O3HAUYCHME BHA
JIOKaJIbHOTO aKTa; MECTO M JaTy MPUHSITHS, HOMEp; CIIUCOK MPUCYTCTBYIOIINX; TEKCT,
COZlepXKalMi MOBECTKY OHS, OMKCAaHWE XOJa, MOpsSAKa W MPOLEIyphbl COBEPIIAEMBIX
OIpeeNeHHbIX (FOPUAWYECKH 3HAUMMBIX) OeHCTBHM OO OTCYTCTBHE OMpPEeIeHHBIX
($akToOB; MOKHOCTH, HaMUIHIO, HHALUAIEI U MOAIKCH JIUIa (JIUI), COCTABUBILUX WU
IIPUHUMABIINX y4aCTHE B COCTABICHUH NIPOTOKOJIA UIIH AKTa.

7.8. Memoouueckue pekomeHoauuu

JOJDKHBI COJIepIKaTh CIEAYIOIIe OO0s3aTeNlbHbIe PEKBU3UTHI: 00O3HAYEHUE BHUA
JOKaJbHOTO aKTa, MeCTO M JaTy I[pHUHATUS, ero HauMeHOBaHHe, TEeKCT,
COOTBETCTBYIOIIMKA €ro HavMEHOBaHUIO M COJAepXKalluil yKa3aHWe Ha BHUJ,
HAaMEHOBaHUE W JaTy MPUHITHS TNPaBWI WIM HWHCTPYKUUM, HOPMBI KOTOPBIX
PasbACHSIOTCS,  KOHKPETH3HUDPYIOTCS  WIIM  NETAIM3UPYIOTCS — METOAWYECKUMH
pEeKOMEHIalIusIMU;  TOJDKHOCTh, (aMWius, HWHUIMaNbl Jula (M), COCTaBUBIINX
MEeTOIUYECKHE PEKOMEH/IalliH.

7.9. Ilpozpammet u niansl

JOJDKHBI COIepXaTh CIeIyoIne O00s3aTeNbHble PEeKBU3UTHI: 00O3HAYEHHE BUIA
JIOKaJIBHOT'O aKTa; MECTO U NaTy IMpHUHATHSA, HANMEHOBAHWE M TEKCT JIOKAJIBHOI'O aKTa,
COOTBETCTBYIOLIME €0 HAUMEHOBAHUIO.

7.10. Honsrcnocmuaa uncmpykyus

JlomKHOCTHAsST MHCTPYKIMS PabOTHUKA JOJDKHA COAEpXKaTh CIEAYIOIIHE Pa3ebl:
o0IIre TOJIOKEHUs; OCHOBHBIE 33JayH, IpaBa, IpenocTaBisieMble paOOTHUKY H €rO
00SI3aHHOCTH;  B3aWMOJEUCTBHS;  OTBETCTBEHHOCTH 34  HEKAUECTBEHHOE U
HECBOEBPEMEHHOE BBITTOJIHEHHE (HEUCIIONTHeHHe) O0s3aHHOCTEH, MpPenyCMOTPEHHBIX
JOJDKHOCTHOM MHCTPYKITHeH; TpeOoBaHUS K paOOTHUKY.

[Ipu pa3paboTKe MODKHOCTHBIX HMHCTPYKIMM pabOTHUKOB PEKOMEHIYETCs
pykoBoncTBoBathest [Ipukaszom Munsgpascorpassutus P@® or 14 asrycra 2009 roxa
Ne 593 «O6 yrBepxknernu EmuHOro KBadM(UKAIIMOHHOIO CIPAaBOYHUKA NOJDKHOCTEM
PYKOBOIWTEJEH, CHENHATUCTOB W  CiyXamux, pazzgen «KsanudukaluoHHbIE
XapaKTEPUCTUKH TODKHOCTEH paOOTHUKOB 0Opa30BaHU».

7.11. Tlpu mOATOTOBKE JOKAJIBHBIX aKTOB, PEryJIUPYIOLIUX COLMAILHO-TPYIOBBIE
OTHOIIIeHUs (HAIIpUMep, KOJUIEKTUBHBIA JOTOBODP, IPaBUila BHYTPEHHETO PACIOPAIKa U
Ip.) CAeayeT PyKOBOACTBOBATHCS PEKOMEHIALUSIMU O HUX.

7.12. Cpenu nokaiapHbix akToB JIMIII BEICIIYIO FOPUANYECKYIO CHILy UMEET YCTaB
JMIIIL. Tlosromy npunumaemsle B JMIIl jokambHBIE aKTBl HE  JOJDKHBI
MIPOTUBOPEUUTH €ro Y CTaBy.




VIII. lokymenTanus

8.1. JloxanmpHbBle aKThl MPOXOAST TPOIEAYPY DPETUCTPAIMK B CIENHATHHOM
KypHae.

8.2. O06s3aTenpHON perucTpalyuy TMOAJIeKAT IOJOKEHHS, MpaBUia, UHCTPYKIIUH,
[IpUKa3bl U pacnopsbkeHus pykoBoautesns JMIILI.

8.3. Perucrpanuro JOKaJTbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEJICHHUE
JEJI0IPOU3BOJICTBA COTJIACHO MHCTPYKIMH IO JAeI0mporu3BoAcTBY B JIMIII.

8.4. Peructpanus 0oJI0KeHUH, NPaBUI U HHCTPYKIUHA OCYIIECTBIIAETCS HE MO3THES
IHS UWX__ yTBepxJaeHus pykosoguteneM JIMIII, n0puka3oB U pacnopsKeHWH
pykoBoautens JJMIII - He mo3mHee AHSI WX U3IaHMS.

IX. Ilopsinok BHeceHHS H3MEHEHHSI U IOMOJTHEHUH B JIOKAJIbHbIE aAKThI

9.1. B peiictByromue B JIMIII mokayibHBIE aKTBI MOTYT OBITH BHECEHBI H3MEHEHUS U
TOTIOJTHEHUSI.

9.2. llopsaok BHeCeHHWS W3MEHEHHH MW JOIOJHEHHWH B JIOKaimbHBIe akThl JIMIILI
OIIpEeeNsieTCsl B CAaMHUX JIOKAIbHBIX aKTax. B OCTalbHBIX CIydasx W3MEHEHUs U
JIOTIIOJTHEHUS OCYILIECTBISIFOTCS B CIAEAYIOIIEM MOpPsIKE:

9.2.1. BHeceHuWe W3MEHEHUA U [OIMONTHEHHH OCYIIECTBISIETCS B TOPSIKE,
YCTaHOBJIEHHOM B JIOKQJIHPHOM HOPMATHMBHOM aKTe, Ha OCHOBaHUU KOTOPOTO BHOCSITCS
U3MEHEHUS, %

9.2.2. U3MeHEeHHUs W MOIOJHEHHS B JIOKAJIbHBIE aKTHI: MOJIOXKEHUS IPUHATHIE 0e3
COTJIACOBaHMsSI C OPraHOM YIpaBlieHHs (CaMOYIpaBIeHMs ), MPaBWia, WHCTPYKIIUH,
NpOrpaMMbl, IIJIaHBl, TIOCTAHOBJICHHUS, pEIIeHMs, IPUKa3bl U PaCHOPSIKEHUS
pykoBoautens JIMIII, BHOcsSTCS IyTeM H3JaHMs npukaza pykoBoautens JJMII o
BHECEHUM U3MEHEHUN WIIN TOMIOTHEHUHN B JIOKATBHBI HOPMATHUBHBIN aKT;

9.2.3. U3MeHeHHUs U JOMOJIHEHHUS B MOJIOXKEHUSI, IPUHATHIE HOCJE COIIACOBAHUS C
OpraHoOM TOCYIapCTBEeHHO-OOIIECTBEHHOTO YIIpaBieHuUs (CaMOyIpaBieHHUs), BHOCATCS
myTeM u3AaHusd npuka3a pykoBomutens JIMIII o BHeceHMH UW3MEHEHUW WIHU
JIOTIOJTHEHUHN B JIOKAJBHBIN aKT C IpeIBAPUTEIbHEIM MOJTYYEHUEM OT HEerO COTJIacus.

9.3. V3MeHeHUs W OOIMOJHEHHS B JIOKAIBHBIA aKT BCTYMAalOT B CUIY C JaThbl,
YKa3aHHOW B MpHKa3e O BHECEHWM H3MCHEHHH WA JOIOJHEHWM B JIOKAJIbHBIN
HOPMAaTUBHBIN aKT, a B Cllydae OTCYTCTBHUS yKa3aHWd B HEM JaThl - IO UCTEUEHHUIO 7
KaJIGHJAapHbIX JHEW C JaThl BCTYIUIEHHWS @pHKa3a O BHECEHWHM H3MEHEHWUM WIH
JOTIOJIHEHUH B JIOKAJIbHBIN aKT B CUILY.

9.4. VI3MeHeHHS U JOIOJHEHHS B MIpeANUcaHus u TpeOOoBaHMsl, TPOTOKOJbI U aKTBHI,
METOAUYECKUE PEKOMEHIAINH, aKThl O MPU3HAHWM JIOKAIBHBIX aKTOB YTPaTHUBIIMMHU
CUJTy, HE BHOCSITCS.

X. 3akaounTeibHbI€ MOJI0KEHUS

10.1. Hacrosimee IlonoxxeHue MOIIEKUT 0053aTEIPHOMY COINIACOBAHUIO C OPTaHOM
camoynpasinenus JIMIII.




10.2. Tlonoxesre BCTYmaeT B CHIY C JaThl €0 YTIBep)KIEHHS DYKOBOIHTEIEM
JIMIII.

10.3. Tomoxenne yTpaunBaeT CHIy B ClydYae NPHHATHA HOBOTO [IONOXKEHMS O
JIOKAQJIbHBIX 3KTax.

10.4. Bompocsl, He yperylHpOBaHHBIE HACTOSIIAM IIOJIOKEHHMEM, MOIJIEKAT
YPETyIHPOBAHHIO B COOTBETCTBUH C JEMCTBYIOIINM 3aKOHOIATENLCTBOM P®, YcraBoMm
JIMIII & nEbIME TOKaTBHBIME HOPMATUBHBIME akTaMu JIMIIIL.

Ipumeuanue.

I. Pazgensr 6 u 7 Ilonoxenus MoOryT OBITH odopmieHBI B Buae VHCTpyKIuu,
npuiaraeMoi K Hemy, a B IlomoXXeHUM JHenaercs TONBKO OTCHUIKA. TO e MOMKHO
caenaTh W C PAOOM JPYTHX paslesoB WIM OTHAENBHBIX IIyHKTOB II0 YCMOTDPEHHIO
pa3paboTuuka.

2.  3a HeWCHONHEHWE WM HEHa[JleXallee HCIONHEHHEe TpeGOBaHHL,
YCTaHOBJIEHHBIX B JIOKaIbHBIX akTax JIMIII:
corpynuuku JIMII HecyT OTBETCTBEHHOCTH B COOTBeTCTBHH ¢ YcraBom JIMILL, TK P®;
oOyJarolyecs, BOCIHHUTAHHUKM, WX POIMTENH (3aKOHHBIE IIPECTaBUTENM), HECYT
OTBETCTBEHHOCTh B IMOPSAKE M (opMax, IPeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM P,
JIOKaJIbHBIMU HOpMaTHBHEIMH akTaMu JIMIII, Vcrasom JIMIIL.




